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www.fss.gsa.gov). For more informa-
tion or assistance, contact GSA at
Internet e-mail address:
gsa.advantage@gsa.gov.

[62 FR 44817, Aug. 22, 1997]

8.402 Applicability.
Procedures in this subpart apply to

Federal Supply Schedule contracts. Oc-
casionally, special ordering procedures
may be established. In such cases the
procedures will be outlined in the
‘‘Federal Supply Schedules’’.

[62 FR 44818, Aug. 22, 1997]

8.402—8.403–4 [Reserved]

8.404 Using schedules.
(a) General. When agency require-

ments are to be satisfied through the
use of Federal Supply Schedules as set
forth in this subpart, the simplified ac-
quisition procedures of part 13 and the
small business set-aside provisions of
subpart 19.5 do not apply except for the
provision at 13.303–2(c)(3). Orders placed
pursuant to a Multiple Award Schedule
(MAS), using the procedures in this
subpart, are considered to be issued
pursuant to full and open competition
(see 6.102(d)(3)). Therefore, when plac-
ing orders under Federal Supply Sched-
ules, ordering offices need not seek fur-
ther competition, synopsize the re-
quirement, make a separate determina-
tion of fair and reasonable pricing, or
consider small business set-asides in
accordance with subpart 19.5. GSA has
already determined the prices of items
under schedule contracts to be fair and
reasonable. By placing an order against
a schedule using the procedures in this
section, the ordering office has con-
cluded that the order represents the
best value and results in the lowest
overall cost alternative (considering
price, special features, administrative
costs, etc.) to meet the Government’s
needs.

(b) Ordering procedures for optional use
schedules—(1) Orders at or below the
micro-purchase threshold. Ordering of-
fices can place orders at or below the
micro-purchase threshold with any
Federal Supply Schedule contractor.

(2) Orders exceeding the micro-purchase
threshold but not exceeding the maximum
order threshold. Orders should be placed

with the schedule contractor that can
provide the supply or service that rep-
resents the best value. Before placing
an order, ordering offices should con-
sider reasonably available information
about the supply or service offered
under MAS contracts by using the
‘‘GSA Advantage!’’ on-line shopping
service, or by reviewing the catalogs/
pricelists of at least three schedule
contractors and select the delivery and
other options available under the
schedule that meet the agency’s needs.
In selecting the supply or service rep-
resenting the best value, the ordering
office may consider—

(i) Special features of the supply or
service that are required in effective
program performance and that are not
provided by a comparable supply or
service;

(ii) Trade-in considerations;
(iii) Probable life of the item selected

as compared with that of a comparable
item;

(iv) Warranty considerations;
(v) Maintenance availability;
(vi) Past performance; and
(vii) Environmental and energy effi-

ciency considerations.
(3) Orders exceeding the maximum order

threshold. Each schedule contract has
an established maximum order thresh-
old. This threshold represents the point
where it is advantageous for the order-
ing office to seek a price reduction. In
addition to following the procedures in
paragraph (b)(2) of this section and be-
fore placing an order that exceeds the
maximum order threshold, ordering of-
fices shall—

(i) Review additional schedule con-
tractors’ catalogs/pricelists or use the
‘‘GSA Advantage!’’ on-line shopping
service;

(ii) Based upon the initial evaluation,
generally seek price reductions from
the schedule contractor(s) appearing to
provide the best value (considering
price and other factors); and

(iii) After price reductions have been
sought, place the order with the sched-
ule contractor that provides the best
value and results in the lowest overall
cost alternative (see 8.404(a)). If further
price reductions are not offered, an
order may still be placed, if the order-
ing office determines that it is appro-
priate.
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